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Wickhambrook Parish Council 

Minutes 

Of an ordinary meeting of the Parish Council held on Thursday 25th February 2021 

Present: Cllrs J Barton, J Claydon, P Couzens, K Merritt, M Lavelle (part), J Norton,  S Thwaite 

(part) & T Turner 

Attending: Parish Clerk Hilary Workman, Cllr Mary Evans, Mr Ian Poole 

 (Places4People), Mr Philip Reeves, 1 Member of the Public 

 This meeting was conducted remotely via zoom. 

21.02.01 Noted: That there were no apologies for absence. 

21.02.02  Noted:  

 2.1 There were no Members’ Declarations of Local Non-Pecuniary Interests and/or 

 Disclosable Pecuniary Interest in subsequent Agenda items  

 2.2  There were no declarations of lobbying for planning matters on the agenda 
  their nature, including gifts of hospitality exceeding £25  

 2.3  There were no requests for dispensations  
 2.4  There were no additions and/or deletions to the Council’s Register of  

  Interests.      

21.02.03 Resolved 

  That the Minutes of the Ordinary Parish Council meeting held on 14th 

January, and the Extra-ordinary Meeting held on 21st January 2021, be 
agreed as a true record.  

21.02.04 Noted:  

 4.1 To consider the co-option of one Councillor to the Parish Council and to take 

 action as appropriate. 

4.2 Resolved 
                That Mrs Tracey Turner be co-opted on to Wickhambrook Parish 

 Council to serve forthwith. 
Tracey Turner having duly signed the declaration of acceptance of office, Cllr Barton 

welcomed her as she joined the meeting as a Councillor. 

21.02.05 Public Forum – (Open Session). 7:36pm. 

 That when comment or question on any Agenda item or matter of concern from those 
members of the public present were invited, there were none.  

 Session to close on or before 8.30pm  

21.02.06 Noted: 

 Councillors considered information presented by external speakers on developing a 

Neighbourhood Plan for the Parish and take action as appropriate. 

 Ian Poole, - Places4People Neighbourhood Planning consultancy 

 Developing a Neighbourhood Plan is not a decision to take lightly.  It generally takes 
between 18 months to two years, but can take substantially longer.  Some parishes can 

complete in 12 – 18 months.   

 A Neighbourhood Plan cannot go against what is in the local plan, nor the national 

planning policy, and certain regulations and procedures need to be followed in in 
developing it, requiring the parish council to take the lead in developing it, typically 

forming a working group of about 10 people (anything more and it gets unwieldy, anything 

less it is a lot of work for a few people). 
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 Having made a formal decision to go ahead, the parish council would need to approach 

West Suffolk Council to designate a neighbourhood plan area.  This would normally be the 
whole parish, anything less than this requires West Suffolk to consult on the boundary 

(which would delay the process by six to eight weeks). 

 Typically would need to gather evidence to support the plan which would eventually go to 

a referendum (requires a simple majority vote in favour to go forward).  It is important to 
keep people informed.  In the early stages gathering evidence would often involve a 

household survey to seek their opinions on matters such as:  

• Planning 

• Assessing green spaces 

• important views and  

• locally important heritage buildings.   

 For example, in Great Barton, they wanted 15% all new buildings to be bungalows.  They 

didn’t have the evidence to support it.  The NP needs to be backed up by evidence, and 
shouldn’t repeat what is in the Local Plan – it needs to sit alongside the Local Plan and be 

used equally in determining planning applications, their purpose is to add value.   

 Having gathered all of this information, the next stage is to draft a plan, typically 50 – 70 

pages and then as a parish council need to consult on the plan for a minimum of 6 weeks 
with residents and statutory consultees (a complex process which is important to get 

right).  At the end of the consultation any comments need to be reviewed and any 
amendments made to the plan.  The plan and supporting docs then go into West Suffolk 

Council.  For the parish council, the majority of the work is then complete.  West Suffolk 
Council then consult for a period of 6 weeks, after which, the plan goes to an independent 

Neighbourhood Plan examiner who examines whether it meets Government defined “basic 

conditions”.  They sometimes require changes and then conclude whether the plan should 
proceed to referendum.  West Suffolk Council then call a referendum, at their cost.  If a 

majority vote in favour, the plan is made.  West Suffolk would then have to formally adopt 
the plan (under their constitutional rules), which then sits alongside the local plan in 

determining planning applications.   

 NP’s can also cover non-planning stuff.  For example, if there is a parish plan, they can 

include community actions.  For example, if the household survey identifies a problem with 
dog waste, the plan could include a community action that the parish council would invest 

in more dog waste bins.  This helps to show that the parish council has listened to the 

household survey, and generate support for the NP.   

 The government can make available upto £10,000 towards a Neighbourhood Plan (the 
parish council would have to bid for it based on costings).  If the parish council decided it 

wanted to:  

• allocate some land for housing development and/or 

• include design guidance in the plan 

this would release up to an extra £8000 of grant and free technical support to assess 
potential sites for housing or prepare design guidelines.  Ian Poole very strongly 

recommended the latter as this detail cannot be addressed in local plans. 

 Cllr Philip Reeve – Great Barton Parish Council NP 

 Great Barton started initially in 2011 and it took a little time to get going.  In 2014-15 they 

broadened out their evidence collection to understand the concerns and aspirations of 

residents.  The parish council then held an open session to recruit a neighbourhood plan 
steering group.  Their aim was to have a good balance of residents and councillors to 

represent the views expressed in the surveys.  They started off with 12 in the group and 
ended up with 7-8 (they started off with three parish councillors but during the course of 

developing the plan, two of the councillors resigned to dedicate more time to the working 

group and the new councillors did not join the working group).    

 Great Barton developed the following themes:  

• housing 

• transport (of any form, and its infrastructure) 

• character of Great Barton (what they liked about it and wanted to enhance) 
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• community facilities (including education) 

• business.   

 It has taken Great Barton 4 years, partly as progress and the work undertaken has to be 
within the capacity of the volunteers in the working group.   Once they had their base 

information they went back to parishioners with a draft doc and asked whether anything 

had been missed.  At this point they Ian involved.  The process requires tenacity and the 
group needs a really good chair.  Great Barton did a general housing survey, and a 

housing needs survey (Cllr Reeve recommended that we check whether we can use more 
info than the executive summary of the housing needs survey).  In addition, they tapped 

into funding for a housing need assessment, identified an area and developed a design 

code for the development areas identified.  The majority of that work was supported 
through ACON.  

 Cllr Barton thanked both Ian Poole and Philip Reeve. 

 In response to questions, the following advice was given:  

 Does an NP have to be constantly updated? 

 Ian Poole advised that in the case of Lawshall PC, whose plan was adopted in 2014, they 

decided that because the policies in the local plan had changed so much, they wanted to 
update it to bring it more into line with the new Babergh MidSuffolk Local Plan.  In West 

Suffolk, which has the Vision 2031 (management policies and core strategy) and in 

2022/23 a new local plan in place.  Developing a Neighbourhood Plan now would be in 
parallel with that.  At some point in the future, WS would develop another new Local Plan. 

When that is updated it is recommended that the parish review its NP (e.g. at the Annual 
Meeting to consider whether it is still fit for purpose).   Reviewing an NP to bring it up to 

date brings in further grant funding, most of which can be undertaken by a consultant, as 
most of the work has been done (e.g., for Lawshall Ian is doing all the work). 

 Cllr Evans confirmed that it was very important that the development of the NP is a parish 

wide project, and the group should be recruited from across the parish.   

 What sort of costs would be incurred and was it good value for residents? 

 The parish needs to consider what its objectives are – e.g:  

• to have control over development in the village  

• Local open space protection and local heritage values (for example controlling the 

amount and style of development in the vicinity of local open spaces or listed 

buildings 

 Great Barton started to set aside £3,000 a year from 2015. They also recruited a specific 
clerk 4-6 hours a week over 4 years, which came out of their precept.  They drew down 

£19k in grants which included the initial grant, and grants for housing need assessment, 

design code and technical support.  Overall they spent between £32-34,000.   

 Ian Poole advised that Great Barton were an exception in terms of cost.  Most parishes he 
has worked with were able to complete NP’s without costs to the parish council.  Generally 

99% costs can be met within the grant.  Steering group meetings are not a constituted 

minuted meeting, just needs to be fed back to the parish council.   

 Other points for consideration raised by councillors were:  

• what would be the motivation for developing a Neighbourhood Plan in 
Wickhambrook – e.g. control over the siting and scale of development (the right 

number of houses)  

• that most parishes have been able to complete the work within grant funding and 
this would be important 

• how to develop or support improvements to infrastructure and community 

buildings within the parish 

• constraints such as listed buildings and coalescing of greens  

• developing a good volunteer team would be key to ensuring continuity of a long 
term project of this nature 

 Cllrs were generally supportive of developing a Neighbourhood Plan, but noted that it is for 

the village to decide whether it wants to move forward with this.   
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 Cllr Claydon was supportive of developing a Neighbourhood Plan, but explained that as a 

landowner with a submission under SHELAA, he would not be able to participate in any 
formal decisions or the development of such a plan.  He noted that the land had been put 

forward with a view to the future vitality of the village, and had been surprised when the 

density of proposed housing had been increased from 15 to 30 units per hectare.   

 Ian Poole advised that in Drinkstone, a public meeting was held to guage whether 
residents were supportive of preparing a neighbourhood plan and whether there were 

volunteers to work on it.  Residents were supportive of the proposal, and identified 

volunteers for a working group.  Clearly there are currently constraints on public meetings, 
but in the meantime the parish could consider a leaflet to householders to inform and 

generate interest, and aim for a public meeting in June.  In terms of motivation, Ian 
advised that where parishes don’t develop neighbourhood plans, they would have less 

influence on planning decisions and have less control over development in their parish.  

Neighbourhood Plans give parishes control over where, and the style of housing 
developed.  It is hoped West Suffolk will allocate the number of housing units to be 

developed over a period, (e.g. 40 homes), but allow parishes which develop a 
Neighbourhood Plan to identify where these homes would be. 

 The meeting asked the clerk to bring this matter back to the March meeting and start to 

generate interest before a public meeting as soon as it is possible to do so (probably June) 

to give residents the decision on whether or not to proceed. 

 Cllr Barton thanked Ian Poole and Cllr Reeve for joining the meeting and explaining more 

about the meeting. 

  

 The meeting resolved to consider agenda item 21.09.03 at this point. 

21.02.07 Noted:  

 Correspondence to this meeting (previously circulated) not dealt with as an Agenda item 
or in the Clerk’s report, and take action as appropriate.  

 7.1 SALC - shaping the future plans of West Suffolk Hospital 

 7.2 West Suffolk Council – Dog Fouling Campaign 2021 

 7.3 National CLT Network 

 7.4 Anglian Water – proposed Bury to Haverhill water pipeline 

 7.5 United Reform Church 

 7.6 Arthritis Action 

 7.6 Headway 

21.02.08 Noted:  

 A written report from Cllr Evas (previously circulated), who further advised that:  

• In addition to the general enforcement arising from VAS data sent through to Suffolk 
Constabulary, Cllr Evans has included the B1063 through Wickhambrook in the new 

ANPR project, which is likely to result in further enforcement action and fines for 

speeding. 

• The extremely wet weather over the winter has resulted in significant deterioration of 
road surfaces (potholes) and flooding due to drainage issues.  SCC has put forward 

£1million from the emergency fund to deal with these issues as a co-ordinated 
campaign, including:  

o Wickham Street 
o Attleton Green 

o The Duddery/Cloak Lane 

• There is a consultation on the new waste tip in Haverhill 

• Elections will take place in May, though the count will take considerably longer to 

ensure that it is COVID safe and compliant 

• The campaign for Quiet Lanes is to encourage drivers to respect other road users, 
signs are generally at either end of the designated lanes.   
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• Confirmed that she would ask highways and the drainage team to look at the drains 
under the road and whether there is any riparian responsibility of landowners of 

neighbouring fields. 

21.02.09 Noted:  

Councillors considered the following reports from Portfolio holders  

 9.1  Highways:  Cllr Barton  
    7.1.1 VAS Machine Reports 

• 29/12/20 – Ashfield Green Wickhambrook Bound 

• 29/12/20 – Ashfield Green Hargrave Bound 

• 09/01/2021 – B1063 Nr School – Stradishall Bound 

 9.2  Emergency Plan      Cllr Lavelle  
    A draft Emergency Plan template (previously circulated as  WPC.21.02.01).  

   Cllr Lavelle further advised that he would be following up with the emergency 

   planning officers at West Suffolk Council to develop the plan further.    
 9.3  Road Safety, Access & Congestion Working Group  Cllr Thwaite  

    9.3.1 A written Portfolio Report (previously circulated as WPC.21.02.02).   
9.3.2 

9.3.2.1 Resolved 
 That Wickhambrook Parish Council donate £140.00 to 

Wickhambrook Academy for the purpose of purchasing 

prizes for the competition. 
9.3.2.2 Resolved  

 That Wickhambrook Parish Council donate £60.00 to 
Wickhambrook Academy towards the production of a 

leaflet featuring the runner’s up contributions. 

9.3.2.3 Resolved 
 That Wickhambrook Parish Council authorise the cost of 

producing posters for display on noticeboards and signs 
around the village at a cost of not more than £560 plus 

VAT. 
     Cllr Thwaite further advised that: 

• Further work to address the speeding issues was on hold until a sit 

meeting (which has been requested and chased) could be arranged 

with a highways engineer 

• There was no support for making provision for vehicular traffic down 
the edge of the Recreation Ground and Six Acres to parking in the 

vicinity of the Bows club, but that upgrading the footpath, and making 
provision for additional parking at the top end of the recreation ground 

behind the hedge bounding the MSC car park might be feasible and 

enable parents to encourage children to walk to school across the 
recreation ground.   

• The MSC does not have available funding to undertake groundworks 

to increase parking on the Recreation Ground, but this too could be 
included in the development of a wider grant application to 

encompass: 
o Additional parking 

o Upgrading of footpaths (particularly around the Recreation 

Ground) 
o Encouragement of cycling to school 

o Improvements to the skatepark and games area on Six Acres 
    The meeting noted that the parking issue had worsened since the increase 

   of the school roll over the past few years, and there was some frustration 

   that it has been hard to garner support from SCC highways to address 
   this issue. 
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    Cllr Merritt did not support the conversion of green space to car parking 

   on the recreation ground, and could only consider conversion of green 
   space by the tennis courts, which was owned by the parish council.    

    The meeting asked the clerk to establish whether Thorn’s Close was an 

   adopted road which might be used for additional access.  It was also  
   suggested that a survey of car parking and dropping off would be of  

   assistance in developing responses to the parking issues. 
    The meeting asked the clerk to work with the working group to develop a 

   grant application to fund proposals identified by the working group in  

   report WPC.21.02.02 supported by any necessary feasibility surveys. 

21.02.10 Noted: Clerk’s report 

 10.1 That the Quarter 3 VAT 126 claim has been submitted to HMRC in the sum of 

 £1062.36. 
 10.2 That the commencement of the Housing Needs Survey with Community Action 

 Suffolk had been delayed due to staff illness but initial meeting dates had now 
 been proposed, the purpose being to:  

• run through survey in more detail 

• consider delivery dates, methods, closing date 

• identify any specific parish questions – e.g. additional  needs. 

 10.3 Cllrs considered renewal quotes for Parish Council Insurance (previously 

 circulated as WPC.21.02.03) and 

  Resolved 

   The Parish Council authorise the clerk to move insurance providers to 

Community Action Suffolk at an annual premium of not more than 

£800.00. 

 10.4 Resolved 

    That Wickhambrook Parish Council appoint Hilary Workman as the  

   Responsible Financial Officer (RFO) for the financial year 2021-2022. 

 10.5  The National Association of Local Council’s advice with respect to remote  
   meetings (WPC.21.02.04).  The meeting agreed to schedule an ordinary  

   meeting for Thursday 25th March, cancel the April meeting and bring forward the 

   Annual Meeting of the Parish Council, and the Annual Parish Meeting to Thursday 
   6th May, and that if remote meetings regulations were extended, the parish  

   council would be able to revert to its scheduled meeting pattern.   

 10.6  That the authorised signatories for Unity Trust Bank have been updated  

   and an application completed for a Corporate Charge Card. 

 21.02.10  Noted:  

  11.1  To note the following income received 

11.1.1 West Suffolk – Volunteer Coronavirus Support Group £300.20 

11.1.2 Hanchetts – Memorial Fee (1st Feb 2021) £150.00 

 11.2 To authorise the payments to be made as listed below: 

11.2.1 LOCAL COUNCIL’S UPDATE £100.00 

11.2.2 Refund to Clerk – Adobe Subscription (January) £15.17 

11.2.3 Refund to Roger Merry – Contribution to Print Toner £15.00 

11.2.4 Refund to Clerk- Microsoft Online Subscription Parish Laptop 2 £135.36 

 11.3 Resolved.  

   That the payments to be made, listed above at 11.2 be authorised. 
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11.4 The following payments previously authorised. 

11.4.1 DD E.ON CHAPEL OF REST  #H10B4F245PA  11.12.20 (MIN 19.02.11.4 
REFERS) 

£12.79 

11.4.2 BACS The Rainbird Partnership – Pensions Administration Q3 (Min. 20.04.8.2 
refers 

£54.00 

11.4.3 BACS Playforce (Play Equipment Bury Road) #23402 (Min.20.07.17.2.1&2)  £4354.20 

11.4.4 BACS Hilary Workman – Clerk Salary –Period 10 (Min. 20.04.8.2 refers) £601.58 

11.4.5 BACS HMRC – Tax & NI Liability Period 10 (Min. 20.04.8.2 refers) £155.29 

11.4.6 DD EE Ltd Clerk Mobile  £36.52 

11.4.7 DD E.ON Chapel of Rest  #Hh10BAEA6B0  11.01.21 (Min 19.02.11.4 refers) £12.38 

11.4.6 BACS Refund to Parish Clerk of Microsoft Business Essentials Subscription 07/10/20 
– 06/11/20 #E0100CLBVC (Min. 19.06.20.2 refers 

£45.60 

11.4.7 BACS Refund to Parish Clerk of Microsoft Business Essentials Subscription 07/12/20 
– 06/01/21 #E0100D67LS (Min. 19.06.20.2 refers 

£45.60 

11.4.8 BACS Fenland Leisure Products Ltd #SIN038542 (Min.EC.20.12.8.3.2 refers) £623.71 

11.4.9 BACS Countryside Equestrian Ltd #5979 (Min. EC.20.12.9.2) £660.00 

11.4.10 BACS Clarke & Simpson Chartered Surveyors #27303 (Min. 20.09.15 refers) £480.00 

11.4.11 DD Smart Pension Period 10 (January) £19.55 

11.4.12 BACS David Ogilvie Engineering #186112 Commemorative Bench 
(Min.EC.20.10.9.2 refers) 

£1269.60 

11.4.13 BACS Saxon Monumental Craft #7679 Cleaning of War Memorial (Min. EC.20.   
refers 

£522.00 

11.4.14 BACS Mdsign #1737 Accessibility updates to website (Min. 20.09.16.2 refers) £809.20 

 11.5 That the current account balances and reconciliation to 31st January 2021, and 

the Chairman’s confirmation that they are supported by relevant bank balances. 

 11.6 Resolved 
   To update the Parish Council’s authorised signatories to its Unity Trust 

accounts, making provision for Tracey Turner to be added as an 
authorised signatory (view and authorise payments). 

20.01.12 Noted:  

 12.1 Requests for financial support by Wickhambrook Parish Council (previously  
   circulated as report WPC21.02.05) from two organisations and  

 12.2 Resolved 
   To authorise donations under S.137 to a maximum of £200 to the  

   charitable organisations identified by Councillors from report  

   WPC21.02.02  
   The meeting agreed to donate £50 to each one charitable organisation. 

21.02.13 Noted: 

 The planning applications listed below as notified by West Suffolk Council for comment. 

 13.1 DC/20/2209/HH - Householder planning application -  

 Rear garden room 

  Black Horse Farmhouse Ashfield Green Wickhambrook CB8 8UZ 

  No objections 

 13.2 DC/20/2209/LB - Application for listed building consent 

  Rear garden room 

 Black Horse Farmhouse Ashfield Green Wickhambrook CB8 8UZ 

 No objections 
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 13.3 Resolved 

  That the Clerk make known the Council’s comments on planning 

applications above to the Corporate Manager, Growth & Sustainable 

Planning at West Suffolk Council. 
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21.02.14 Noted:  

 The following Planning results as notified by West Suffolk Council since the previous 

meeting. 

14.1 DC/21/0071/AG1   

  Determination in respect of permitted agricultural development - storage 

   shelter Easterwood Farm Baxters Green Wickhambrook Bury St Edmunds CB8 

   8UY  

  WSC: Prior Approval not required WPC:  Not Consulted 

14.2 DC/20/2051/HH - Householder planning application  

  Detached timber garden building  

  Sunnyside House Church Road Wickhambrook CB8 8XH  

  WSC: Granted    WPC: No Extra-ordinary meeting 

   requested 

14.3 DC/20/1898/OUT -Outline planning application (means of access to be 
   considered) Two dwellings  

   Plot 1 Landmark Coltsfoot Green Wickhambrook Suffolk  

 WSC: Refused   WPC: No Comment (Min. 20.11.11.3) 

21.02.15 Noted: 

 Any other Planning matters for information, to be noted or for inclusion on a future 
agenda. 

 15.1 The following application not circulated by West Suffolk Council to Wickhambrook 
Parish Council  

   DC/21/0195/P3QPA  - Prior approval application under Part 3 of the 
       Town and Country Planning (General  

       Permitted Development) (Amendment and 

       Consequential Provisions) (England) Order 
       2015 –  

   (a) change of use of agricultural building to dwellinghouse (class C3) to  
         create three dwellings  

   (b) associated operational development  

   The Old Grainstore, Giffords Lane, Wickhambrook, Suffolk  
  N.b. This is not an application which West Suffolk consults parish councils on. 

21.02.16 Noted: 

 Councillors considered proposals to nominate Quiet Lanes within the Parish (previously 

circulated as WPC.21.02.06) and the meeting agreed to submit nominations initially on 
the basis of the report, with following amendment: 

• the addition of the C7053 from the edge of the settled area to Boyden End (by the 

location of the VAS pole 

21.02.17 Noted:  

 17.1 An update to ICT & Website Accessibility Regulations (previously circulated as 

 WPC.21.02.07) and  

 17.2 Resolved 

  To authorise additional time for Mdsign to complete an audit of the 

 website and make any necessary proportionate changes to improve 

 accessibility in accordance with the Public Sector Bodies (Websites  and 
 Mobile Applications) (No. 2) Accessibility Regulations 2018 at a cost 

 of £1050 plus VAT.   
  

https://planning.westsuffolk.gov.uk/online-applications/applicationDetails.do?keyVal=QMXH7CPDHBH00&activeTab=summary
https://planning.westsuffolk.gov.uk/online-applications/applicationDetails.do?keyVal=QMXH7CPDHBH00&activeTab=summary
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21.02.18 Noted:  

 Cllrs considered nominations received for the Alf Hicks Biscuit Barrel, to be presented in 
 May 2021, and the meeting agreed to award the Biscuit Barrel to Julie Little for her  willow 

 hearts delivered to residents in the village during the first lockdown in the pandemic, and 

 asked the Clerk to write to advise her accordingly.    

21.02.19 Noted:   

 Any other matters for information, to be noted or for inclusion on a future agenda 

• Invitation to renew CLT membership @ £150.00 

• Grit bins advice – requests for refills can now be requested on SCC Highways reporting 
tool 

• NALC Planning Consultation – model design guide closes 12th March. 

21.02.20 Noted: 

 To confirm that the scheduled date for the next meeting is Thursday 25th March 
 beginning at 7:30pm  

 
 https://us02web.zoom.us/j/87993339868?pwd=VnhEUHFpeS9ieHZiSjZmbEJiQjAwdz09  

 
Meeting ID: 879 9333 9868 

Passcode: 675387 

Dial In 
+44 203 481 5240, +44 131 460 1196 

    +44 203 051 2874, +44 203 481 5237 

21.02.21 Noted: Close of meeting. 21:55pm 

 

https://us02web.zoom.us/j/87993339868?pwd=VnhEUHFpeS9ieHZiSjZmbEJiQjAwdz09

