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Annual Audit 2021-2022

PKF Littlejohn LLP have now completed their Limited Assurance Review and their report,
certificate and the AGAR Parts 1 & 2 on which it was based are attached as Appendix A to
this report.

The reported noted, that in their opinion
"the information in Sections 1 and 2 of the AGAR was in accordance with Proper

Practices and no other matters had come to their attention giving cause for

concern that relevant legislation and regulatory requirements had been met”.
and that the Council has complied with the Accounts and Audit Regulations 2015 in the
publication of a Notice of Conclusion of Audit.

There were no notes under the section “ Other matters not affecting our opinion which we
draw to the attention of the authority":

The necessary Notice of Conclusion of Audit and Section 3 — External Auditor Report and
Certificate 2021/22 have been published to the parish website.

Their invoice for services (£300 plus VAT) is included for authorisation at 11.2.5 on the
agenda.

An e-mail was received on 12 August from the Smaller Authorities Audit Arrangements
(SAAA, attached as Appendix B) notifying parish councils of the opportunity to opt out of the
SAAA Central External Auditor Appointment Arrangements.

Recommendation:
That the parish council remain within the default arrangements for appointment of an
External Auditor.

Hilary Workman
Clerk & RFO
September 2022


https://wickhambrook.org/wp-content/uploads/2022.23_NoticeofConclusionofAudit.pdf
https://wickhambrook.org/wp-content/uploads/SF0413-S3-3.pdf
https://wickhambrook.org/wp-content/uploads/SF0413-S3-3.pdf

Appendix A

PKF

Mrs H Workman DDI:
Wickhambrook Parish Council +44 (0)20 7516 2200
123 York Road
Bury St Edmunds Email:
Suffolk sba@pkf-l.com
IP33 3EG
Date:
29 August 2022
Our Ref:
SF0413
SAAA Ref:
SB09407

Wickhambrook Parish Council
Completion of the limited assurance review for the year ended 31 March 2022

Dear Mrs Workman

We have completed our review of the Annual Governance & Accountability Return (AGAR) for
Wickhambrook Parish Council for the year ended 31 March 2022. Please find our external auditor
report and certificate (Section 3 of the AGAR Form 3) included for your attention as an attachment to
the email containing this letter along with a copy of Sections 1 and 2 of the AGAR, on which our report
is based.

The external auditor report and certificate details any matters arising from the review. The smaller
authority must consider these matters and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (S| 2015/234) set out what you must do at the conclusion of
the review. In summary, you are required to:

e Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is available on request).

e Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September,
which must include publication on the smaller authority’s website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did not include a requirement for
the length of time for which that the “Notice” must be published. The previous statute required
14 days; but it is now up to the authority to make this decision).

o Keep copies of the AGAR available for purchase by any person on payment of a reasonable
sum.

e Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a
period of not less than 5 years from the date of publication.

PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf, London

E14 4HD
PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP
is a limited liability partnership registered in England and Wales No. OC342572. Registered office as above. PKF Littlejohn T: +44 (0)20 7516 2200
LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any
responsibility or liability for the actions or inactions of any individual member or correspondent firm or firms. WWW-Pkf-| .com



Fee

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fee scales set by Smaller Authorities’ Audit Appointments Ltd which can be found
at https://saaa.co.uk/fees.html. This fee is statutory which must be paid and is due immediately on
receipt of invoice, please arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where applicable. These arise where either:

e we have had to issue chaser letters and/or exercise our statutory powers due to a failure to
provide an AGAR by the submission deadline; or
e it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Credit control (SBA), 5" Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please include the reference SF0413 or Wickhambrook Parish Council as a reference when paying by
BACS.

Timetable for 2022/23

The 2021/22 reporting year is the last year of our current five-year contract with SAAA. If we are
appointed as your external auditor for the subsequent five-year contract for years 2022/23 to 2026/27,
the timetable will be broadly similar to that for 2021/22. If we are not appointed as your external
auditor, the successor auditor will contact you directly to notify you of their timetable.

Feedback on 2021/22
Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is

available on our website on this page: https://www.pkf-l.com/services/limited-assurance-regime/useful-
information-and-links/

Yours sincerely

pe L

PKF Littlejohn LLP

'www.pkf-l.com



Annual Internal Audit Report 2021/22

b

https //wrckhambmok org/pansh counc:l/

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
In operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective . | | | ' Not

No™ |covered™

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly |§__
banked; and VAT was appropriately accounted for. '

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved I’ '-: | ’/ T ]

and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit e
trail from underlying records and where appropriate debtors and creditors were properly recorded. S oag

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the il
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance - Y
review of its 2020/21 AGAR tick “not covered”) el

L. The authority publishes information on a free to access website/webpage up to date at the time of ||
the internal audit in accordance with any relevant transparency code requirements i--_;_v’ o

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of r .
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published | ¢ || |
on the website and/or authority approved minutes confirming the dates set). b

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes).

|'..........I. i e s Smr e

I

O. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

Date(s) internal audlt undertaken

© 01/05/2022  03/05/2022

Name of person who carried out the mternal audit

V Waples (on behalf of SALC)

Signature of person who
carried outthe internal audit

Date .04/-05!2;022_

*{f the respﬁnse |3 ng ptease state the lmplngatlg a:ftmn bemg tak&n t@ addmss any' weakness m cantmt fden‘tiﬁed ';ij_ .-
(add separate sheets if neeﬂﬁd) e . | | o e

**Nﬂte If the I‘BEPDHSE is nc-t vered* please state when the mﬁst recent mternal auﬁlt mmrk was ﬂﬂne m th;a ama anrd when lt is :
| next p!aﬁned c:nr If cmvarage :s hﬁt requlred the annuat mterr;al audnt rep{;rt musi explain why nﬂt (acid separate sheets ff needed) 5
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We acknowledge as the members of:

Wickhambrook Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

—

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

Agreed

Yes

No* Yes' means that this authority:

' prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

(-]

. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

(2

. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

B ol B

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

| during the year gave all persons interested the opportunity fo
| inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
| internal controls meet the needs of this smalfer authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund{s)/assets, including
financial reporting and, if required, independent
examination or audit.

e oy B A

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

26 .05. 2022
and recorded as minute reference:

2LL.05 - 5. H

https://wickhambrook.org/

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

M 04

Annual Governance and Accountability Return 2021/22 Form 3
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Wickhambrook Parish Council

Year ending
31 March
2022
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 55,087 43,363| as recorded in the financial records. VValue must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 35,610 35,610| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

10,007 22,094/ the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
9'705 11 ’589 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

47,636 50,650| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 43,363 38,828| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 43,363 38,828| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 316,758 326,577| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

11. (For Local Councils Only) The Council, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) | N.B. The figures in the accounting statements above do

| not include any Trust transactions,

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to thg’ authority fo@r(oj:\l-j._’€

26 05 .2 09

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

26 .0S. 2022
as recorded in minute reference:
"2\2 f Orb (3 J\‘G Qo 5

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2021/22 Form 3
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Wickhambrook Parish Council — SF0413

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

< summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature Pfﬁ [ / ; H {{Flj',c"jlﬂ M Date 28/08/2022

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6




Wickhambrook Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

1. The audit of accounts for Wickhambrook Parish Council for the year
ended 31 March 2022 has been completed and the accounts have been
published.

2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of
Wickhambrook Parish Council on application to:

(a) Hilary Workman, Clerk & Responsible Financial Officer (RFO)
3 Farriers Close, Great Barton,
Bury St Edmunds Suffolk IP31 2FP
parishclerk@wickhambrook.org.uk

(b) Monday to Friday 9:30am - 13:00pm

3. Copies will be provided to any person on payment of £0.15p (c) for
each copy of the Annual Governance & Accountability Return.

Announcement made by: (d) Hilary Workman, Clerk & RFO

Date of announcement: (e) 1st September 2022

Notes

This notice and Sections 1,2 & 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

(a) Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b

=

Insert the hours during which
inspection rights may be
exercised

Insert a reasonable sum for
copying costs

(c

-

d

=

Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice

'www.pkf-l.com




PKF

Mrs H Workman Our ref SF0413
Wickhambrook Parish Council

123 York Road SAAA Ref SB09407
Bury St Edmunds

Suffolk Invoice No. SB20221227
IP33 3EG

VAT No.  GB 440 4982 50

Email: sba@pkf-l.com
Date: 29 August 2022

INVOICE

Professional services rendered in connection with the following:

Limited assurance review of Annual Governance & Accountability Return for year

ended 31 March 2022 £300.00
Additional charges (where applicable) as detailed on attached appendix A £0.00
Additional fees (where applicable) as detailed by separate cover £0.00
TOTAL NET £300.00
VAT @ 20% £60.00
TOTAL PAYABLE £360.00

THIS IS A STATUTORY FEE WHICH MUST BE PAID. PAYMENT IS DUE ON RECEIPT OF INVOICE

The fees and charges are in accordance with the fee scales set by Smaller Authorities' Audit
Appointments Ltd which can be found at https://saaa.co.uk/fees.html

For payments by cheque, please return the remittance advice with your payment to:
PKF Littlejohn LLP, Credit Control (SBA), 5" Floor, 15 Westferry Circus, Canary Wharf, London E14 4HD

For payments by credit transfer, our bank details are:-

HSBC Bank plc

Address: 1-3 Bishopsgate, London, EC2N 3AQ

Sort Code: 40-02-31

Account number: 11070797

Account Name: PKF Littlejohn LLP

Please include SF0413 or Wickhambrook Parish Council as the reference.

For account queries, contact creditcontrol@pkf-l.com

PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf, London

E14 4HD
PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP
is a limited liability partnership registered in England and Wales No. OC342572. Registered office as above. PKF Littlejohn T: +44 (0)20 7516 2200
LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any
responsibility or liability for the actions or inactions of any individual member or correspondent firm or firms. www.pkf-l.com



Appendix B

From: admin@saaa.co.uk

To: parishclerk@wickhambrook.org
Subject: SAAA 2022 Opt-out Communication
Date: 12 August 2022 15:07:34

Option to opt out of the SAAA central external auditor appointment
arrangements

Dear Clerk/RFO/Chairman, Wickhambrook Parish Council,

Under the Local Audit (Smaller Authorities) Regulations 2015, SAAA is responsible for appointing external
auditors to all applicable opted-in smaller authorities, for setting the terms of appointment for limited
assurance reviews and for managing the contracts with the appointed audit firms. Smaller authorities are
those whose gross annual income or expenditure is less than £6.5 million.

The next 5-year appointing period runs from 2022-23 until 2026-27 and SAAA has undertaken a procurement
exercise to appoint auditors to each County area from 1 April 2022. Now that the submission deadline for the
2021-22 Annual Governance and Accountability Returns has passed, this is to advise you of the option to opt-
out of the next round of 5-year audit appointments.

All authorities require an appointed external auditor even if the authority meets the criteria to qualify for
exemption, as a Certificate of Exemption is required to be submitted to the external auditor and the auditor
must be in place in case of objections from local electors

During the previous 5-year period all smaller authorities were 'opted-in' to the central procurement regime
managed by SAAA - no authority decided to 'opt-out' and follow the various complex procedures required
under statute to appoint their own external auditor. If you wish to continue as part of the SAAA sector led
auditor appointment regime then no action is required, you will remain part of central scheme.

However, all authorities must be given the option to opt-out of the central procurement and appointment
scheme and appoint their own external auditor for the next 5-year period, although the process is onerous for
smaller authorities.

This is communication is to advise that whilst all smaller authorities are opted into the central procurement of
external auditors by default, any authorities who do not wish to be part of the SAAA arrangements must
formally notify SAAA that they wish to opt out within 8 weeks of this communication but no later than 28
October 2022; this decision must be communicated to SAAA via e mail to admin@saaa.co.uk.

If notification of your decision to opt out is not received within this 8-week period, then your authority will be
regarded as opted-in for the next five-year period beginning on 1 April 2022 and ending on 31 March 2027.

Opting-out

Opting out is a significant decision which requires careful consideration; to assist authorities considering
opting out further guidance has been developed to clarify what opting out means in practice. This detailed
information can be found at www.saaa.co.uk

An authority that wishes to opt out must formally reach and record that decision in a way that meets the
requirements of its own governance framework, by convening a full council meeting or an extraordinary
council meeting.

Key implications are:

¢ an opted-out authority regardless of size (including exempt authorities) MUST appoint an appropriate
external auditor;

¢ the appointed auditor must be a registered auditor as defined by the Companies Act and a member of
Institute of Chartered Accountants (England and Wales).

e an opted-out authority must convene an appropriate independent auditor panel which meets the
requirements of the Local Audit and Accountability Act 2014 (LAAA). Detailed guidance on auditor panels
is available in Schedule 4 of the LAAA Act and from CIPFA;

e an opted-out authority will need to develop its own specification for its external audit contract, will need to
negotiate the price for this work on an individual basis and will need to manage the contract, including any
disputes, and any independence issues that may arise;

¢ an opted-out authority must ensure full compliance with the relevant requirements of the Local Audit and
Accountability Act and supporting Regulations;

e any opted-out authority that does not successfully appoint an appropriate external auditor in the correct
manner and notify SAAA who their external auditor is by 30 November 2022 will have an external auditor
appointed for it by the Secretary of State through SAAA. This will result in additional costs of £300
which will have to be met by the authority.

Regards,
admin@saaa.co.uk


mailto:admin@saaa.co.uk
mailto:parishclerk@wickhambrook.org

www.saaa.co.uk ¢ SAAA Ltd, 77 Mansell Street, London E1 8AN

This email is for the sole use of the intended recipient and may contain privileged and/or confidential information. If you

receive this in error, please notify the sender immediately and do not use, rely upon, copy, forward or disclose its
content to any other party.
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